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How to Write A Fundraising Letter

Money is a difficult subject, apparently. On the one hand, we hear people say that ‘Money 
makes the world go round!’ or ‘Money is power!’ On the other hand, we hear that ‘Money is 
the root of all evil’ or ‘Money cannot buy happiness.’

Perhaps all of these thoughts are true, in some sense. But our conflicting views about money 
may hold us back from going out and getting it in order to implement the programs we think 
are important, as we try to improve the situation of our societies.

We must empower ourselves to gain access to those resources for our noble causes.

—Advice from the Global Fund for Women 
  (www.globalfundforwomen.org)

“

”

Here are some questions that you should  
consider before you start fundraising: 

 � What do you hope to gain from this experience? 

 � How will participating in this program make a  
difference to you in achieving your academic and/
or career goals? 

 � What do you hope to contribute to those you meet 
while participating in this program? 

 � How will you share what you learned with others 
when you return home? 

 � What is the mission of the GYA? Why is the  
GYA important? 

 � What are the goals of the program? 

 � How does the program contribute to the  
promotion of human rights? 

 � Who else will benefit from this program besides 
you? In what ways? 

Request Letters
Your most likely first step is to write a letter  
of introduction and request that you will share 
with people as you begin to introduce them to 
your project.  Writing this kind of letter will also 
help you clarify and specify your motivation and 
goals in being a part of the GYA.

 � Make sure to tell your story! 

 � Talk about the goals of the GYA. 

 � Personalize your letter. 

 � Keep it short and simple. 

 � Use inspiring and positive language. 

 � Ask for a specific amount of money. 

 � Make sure to tell people how they can contribute 
and set a deadline for them to respond. 

 � Send a thank you note to those who do contribute 
and write an update during and after the program.

This letter will be the cornerstone of your dona-
tion drive.  It should include and articulate your 
passion for the GYA and why you feel you need  
to be there.  Having this message in a concise 
manner will support your efforts in any of the 
various fundraising tips below.



Sample Letter
These are great as introductions, and they 
open doors, so that when you call to follow up, 
the recipient already knows your name and a 
little bit about you.

Dear Friends: 

My greatest aspiration is to help ensure human 
rights and promote social justice internationally.  
It is through this that I can best be of service to  
the world and utilize my passions and skills. This 
summer, in Edmonton, I have an amazing oppor- 
tunity to contribute, connect and engage with  
similarly motivated youth, however I need your help 
to make this opportunity a reality. I am writing to 
you to tell you more about my participation in the 
2011 Ignite Change Now! Global Youth Assembly.  
I hope that you can help me in any way possible to 
realize this opportunity and allow me to contribute 
to the best of my ability. 

The GYA is a unique and life-changing expe-
rience. Rarely do aboriginal and non-aboriginal 
youth, youth with and without disabilities, Canadian 
and international youth, rural and urban youth,  
highrisk and low risk youth, and science and arts 
students have the chance be in the same room, 
let alone unite to explore ways to make positive 
change.  Hundreds of youth aged 16 to 28 and of 
diverse backgrounds come together at the GYA  
to gain new knowledge and perspectives about  
human rights issues, present their work and  
express themselves, make contacts and friends,  
create goals and projects, and find the support 
needed to become active members of their com-
munities and the world.  Participants of the GYA  
always leave with new tools, resources, con-
nections, and confidence to help them in their  
personal and professional lives.

Every year the GYA has a theme.  In 2011, the 
GYA will challenge participants to  “Think Water”. 
Water is linked to many, if not all, human rights  
issues.  The GYA 2011 will give youth the oppor- 
tunity to deepen their understanding of water in  
relation to critical issues—poverty, war, genocide, 
HIV/AIDS, the environment, governance, education, 
cultural diversity, and social development—and in 
relation to each other, their communities, the world, 
and themselves.  

 

I am so excited that I have this opportunity to 
participate in such an important youth forum, as well 
as to learn from inspirational advocates of human 
rights, and contribute to positive change in our com-
munity through discussion and action. This assembly 
will be an amazing experience through which I can 
help make a positive difference in the world and  
increase my knowledge in order to hopefully con-
tribute further in the future. After the Assembly,  
I plan to…

However, as this program provides a wealth of 
benefits and opportunities, the registration fee and 
travel expenses I will incur to reach Edmonton are 
more than I can cover personally. I invite you to learn 
more about this program, its specific goals, and 
the achievements of the two pervious GYAs at 
www.youthassembly.ca. Please send any contribu-
tions to the above address and make the cheque 
out to the assembly’s host The John Humphrey  
Centre for Peace and Human Rights or to myself.   
If you directly donate to the Centre, they will be able 
to offer you a tax receipt for your donation too.

No donation is too small and I am grateful for 
whatever level of support you feel you can afford—
whether its $20, $50, or $100. Knowing that you 
support me in my journey is what really matters.  
I am truly grateful for any support that you could 
give and for your commitment to global understand-
ing and making the world a better place for us all. 

With thanks for your support and consideration,

___________________________________________


